Surry County 
African American Heritage Society             
African American Family Reunion Festival 
Vendor Application 

When:     Saturday, August 28, 2010 and Sunday, August 29, 2010
Time:      Saturday, 11 AM to 5 PM   and   Sunday 9 AM to 5 PM            
Where:    Surry County Parks and Recreation-Community Center
                 Colonial Trail West - RT 10,   205 Enos Farm Dr.,   Surry, Virginia 
Weekend Space Rental Fee:   Non-Profit: $30       For Profit $60
Application/Fee Deadline: Friday, July 09, 2010
General Information:
· Full Name of Primary Contact:__________________________________________________________
· Name of Organization:_________________________________________________________________
· Address:_____________________________________________________________________________
· Day Phone:____________________________ Evening or Cell Phone:__________________________   
· Email (Optional):______________________________________________________________________
Type of Organization:         Non-Profit:____        For Profit:____       Informational:____

Circle categories that apply to your vendor set up:  

Informational      Food       Beverage       Arts         Crafts         Novelties      Clothing   
Other, Please Specify:__________________________________________________________________

** All Food vendors must complete a Temporary Food Permit Application Packet.  (Additional application fees may apply.)   If not included with this form, packets may be requested by download, calling 804-895-4299 or by visiting a Virginia Department of Health Office. 
Attention: The SCAAHS reserves the right solely in its discretion to accept, modify, or reject any or all applications.
Are you planning to set up both days? Yes____   No____    (If no, indicate which day:___________)

Approximate size of your booth by feet: __________________________________________________
Will you need electrical hook up? Yes___ No___  (Limited electrical hook) up will be provided. 
Please indicate the number of admission passes needed for workers at your booth. Sat.___ Sun.____

(Passes are limited.)

Please let us know if you have special needs._____________________________________________________
Make Checks Payable to:  Surry County African American Heritage Society

Mail to: 7601 Chippokes Rd, Spring Grove, VA 23881 by Friday, July 9, 2010. 

Reference: SCAAHS Family Reunion
For Committee Use Only
Date Application Received___________________________ Check Number_______ Date Fee Paid__________________
This form may be duplicated as needed.
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Surry County African American Heritage Society

“African American Family Reunion Festival”
Check list for Vendors and Contract
Please be advised that all vendors (i.e. food, crafts, and /or novelties) will need to adhere to the following items regarding the African American Family Reunion Weekend that is sponsored by the Surry County African American Heritage Society on August 28, and 29, 2010.

Groups must:

1. Designate an individual to attend the Mandatory Vendor Meeting on July 19, 2010 at the Surry Community Center starting at 5 P.M. 
2. Be completely set up on Saturday and Sunday, by 10:00 AM. (The park will be accessible for set up Friday, August 27, 2010 but no vendors will be allowed on the park’s premises after dusk.  On the day of the event, the event coordinators and/or vendor committee will check set ups to ensure that booths are suitable for display and items sold are acceptable.  Vehicles will not be allowed to park in the festival area and they will not be permitted back on ground until after 5 p.m.  This is to ensure safety of the festival attendees.  
3. Maintain booth set up between 10 AM to 5 PM on day(s) contracted. 

4. Designate an individual who will be the primary contact before and during the event.

5. Have their own set up equipment (i.e. tables, chairs, and tents are optional for non-food vendors.)

6. Post all prices where they are visual to customers at all times.

7. Display a banner identifying your organization or business on the front of your set up.
8. Park in the parking lot designated immediately after unloading supplies. 
9. Display special parking permit on your vehicle in a visible location at all times.  Special permits will be provided to each vendor, additional vehicles will have to park in the public parking area.  Permits are non-transferable.
10. Be responsible for collecting and paying applicable sales taxes.
Food Vendors Only

All food vendors must have obtained necessary paperwork relative to the “Temporary Food Service Operation Application” issued by the local Department of Health prior to the event.   Vendors will ensure that all components of the application are fulfilled in accordance to the laws and regulations of the Virginia Department of Health. Inclusive, but not limited, to the following:

· Be ready for inspection by the Health Department by 9:30 AM.

· Maintain proper set up with the complete floor and overhead covering.

· Comply with all of the food handling/safety requirements.

· Comply with all rules and regulations of Surry Department of Parks and Recreation including park safety policies. 

· Food vendors must include a detailed list of all items that will be sold. (SCAAHS reserves the right to modify or reject the items sold in order to maintain control over food items.)  Please contact the Virginia Department of Health for a checklist for additional details, thermometers and test strips information. 
Information, Arts, and Crafts Vendors

· Informational booths must provide a description or sample of items to be disseminated.   

· Special Requirements: Arts and Craft Vendors must provide two non-returnable pictures that best represent the inventory of goods to be sold. (SCAAHS reserves the right to modify or reject the items sold in order to maintain quality, variety, and appropriateness.)
I agree to participate in the Surry County African American Heritage Society’s “African American Family Reunion Weekend” at Surry Department of Parks and Recreation on August 28 and 29, 2010 and I, hereby release the aforementioned organization and, Surry Department of Parks and Recreation from any liability for lost, stolen, and/or damaged articles or property displayed during the event.  Where applicable, I will also assume responsibility for all sales relative to items’ workmanship and/or consumption. 

Signature of Authorized Individual:_____________________________________ Date:____________________________

Name of Organization/Group:__________________________________________________________________________
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